JOB DESCRIPTION, EDUCATION / PROFESSIONAL QUALIFICATIONS AND
EXPERIENCE CRITERIA
S.No.
1.

POSITION
GM (ReInsurance)

QUALIFICATION
F.C.I.I./A.C.I.I. or MBA
in insurance & risk
management from HEC
recognized University

MINIMUM EXPERIENCE & JOB DESCRIPTON
At least 10 years of experience in underwriting, reinsurance
or claims department of an insurance company.
Planning,
monitoring,
managing
and
controlling
team/department, business operations, resources and
performance in line with agreed business targets, service
standard and wider business objectives.
Ensuring effective supervision of reinsurance cover in line
with agreed underwriting policy, risk appetite, commercial
goals and reporting.
Contribution in bringing reinsurance knowledge and
expertise, identify, assess and make recommendations about
underwriting opportunities and/or threats presented by
new/emerging risks.
Building and maintaining effective working relationships
with the reinsurers and brokers
Supporting and encouraging the identification and
implementation of appropriate new and/or better ways of
doing things so as to improve service and efficiency.
Participation in treaty renewal/placement and to ensure that
better terms would be opted taking account of market
trends/embedded threats in a given portfolio effecting net
underwriting profitability.
Deriving appropriate retention levels and updating ED
Technical on the most suitable levels with major emphasis
on net underwriting profitability and embedded exposures in
LOB.
Responsible for facultative reinsurance placement for all line
of business.
Support services to underwriting departments and branches
on technical operational aspects of underwriting and
reinsurance emanating from new business or renewals.

2.

GM (Human
Resource)

A Master’s degree in
human
resource
management from a
HEC
recognized
university.

At least 15+ years of experience in human resource
department of a large company (preferably a public sector
company) with 5 years experience having similar positions
and equal.
Responsible for recruiting, selecting, orienting, training,
coaching, counseling, and disciplining managers;
communicating values, strategies, and objectives; assigning
accountabilities; planning, monitoring, and appraising job
results; developing incentives; developing a climate for
offering information and opinions; providing educational
opportunities.
Must have a proven track record of dealing with complex
human resource structure.
Must have a proven track record of developing human
resource policies and procedures.
A sound understanding of human resource management tools
and models, and labor laws.
Manages a productive industrial relations environment with

3.

4.

CM
(Investment)/H
ead of
Investment

Manager /
Risk
Management
Officer

MBA in Finance from
HEC recognized
University
Professional
Qualification preferably
CFA

MBA in Finance from
HEC recognized
University / CFA

staff and unions through the sound administration of awards
and agreements; co-ordination of the consultative process,
co-ordination of legal advice and industrial advocacy
attendance at IR Commission hearings; and consultancy to
line managers.
Manages the disciplinary and appeal hearings process and
related correspondence.
Responsible for remuneration and Pay fixation.
Prepares and delivers appropriate training.
Maintains quality service by establishing and enforcing
organization standards
10+ years with at least 5 years experience with Insurance
Company /AMC/Equity.
The position is responsible for overseeing the all
investments, and treasury department including the real
estate, fixed income and equity securities portfolios. The
position and investments will be guided by the “Investment
Policy Statement” approved by the BoD. The primary
objective of the CIO is the maximization of investment
returns within acceptable levels of risk through a broadly
diversified investment portfolio.
Perform
various
investment
activities,
including
recommendation and selection of investment Advisors,
portfolio review, risk management, compliance monitoring,
rebalancing, and evaluation of investments.
Assign the investment of available funds which are not
necessary for the immediate company operations
Establish effective and well-organized investment processes.
Analyze and write clear and well-informed investment
recommendations based on thorough research and analysis.
Organize regular investment reports and reviews, including
quantitative and qualitative portfolio analysis/studies.
Lead the Treasury Department within the company.
Perform regular administration duties of all investment files.
Identify potential investment trends and opportunities.
Assist and lead CEO/BOD in decision making on
investments in the fixed income and equity arena.
Creates and maintains a team of professionals (internal or
external) to originate, analyze, finance, close, manage and
sell investments.
Performance due diligence activities.
Briefs members of the Investment Committee of Board and
the Board of Directors on proposed investments.
Works with professionals Investment Advisor(s) to analyzes
and negotiate investment transactions.
Oversee and recommend changes in banking arrangements
of the Company
Develop the methodologies for identifying, measuring and
mitigating risk exposures related to Company’s overall
investment process and manager specific activities
Communicate and collaborate with other departments
including the Accounts Department and Law Departments
7+ years with at least 5 years experience on similar position.

Planning, designing and implementing an overall risk
management process for the organization.
Risk assessment, which involves analyzing risks as
well as identifying, describing and estimating the risks
affecting the business.
Risk evaluation, which involves comparing estimated
risks with criteria established by the organization such
as costs, legal requirements and environmental factors,

and evaluating previous handling of risks.
Establishing and quantifying the organization’s 'risk
appetite', i.e. the level of risk they are prepared to
accept.
Risk reporting in an appropriate way for different
audiences, for example, to the board of directors so
they understand the most significant risks, to business
heads to ensure they are aware of risks relevant to their
parts of the business and to individuals to understand
their accountability for individual risks.
Corporate governance involving external risk reporting
to stakeholders.
Carrying out processes such as purchasing insurance,
implementing health and safety measures and making
business continuity plans to limit risks and prepare for
if things go wrong.
Conducting audits of policy and compliance to
standards, including liaison with internal and external
auditors.
Providing support, education and training to staff to
build risk awareness within the organization.
5.

Manager /
Compliance
Officer

ACMA / ACA /
MBA/ LLM from HEC
recognized University

7+ years with at least 5 years experience on similar position.
Keep up to date with, and understand, relevant laws and
regulations.
Monitor compliance with laws, regulations and internal
policies.
Ensure that your findings are recorded and followed up with
management so that issues can be rectified.
Educate employees on not only the regulations, but also the
impact on the organization if these aren't complied with.
Investigate irregularities and non-compliance issues
Report back to business functions on current risk and
compliance performance.
Highlight or escalate areas of concern.
Contribute to robust and effective compliance controls within
the organization.
Review marketing materials, presentations and websites to
ensure compliance with regulatory requirements.
Assist in the gathering of internal information in response to
regulatory requests.
Perform various general administrative duties (such as file
creation and maintenance of ongoing administrative
projects).
Collaborate with other departments to create a culture of
compliance.

